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CIRCULAR

The University is using Email to share office order/notices with teaching and non-
teaching staff (including outsourced staff) for the smooth operation and
achievement of various works. It has come to the notice that the employees do not
check their email on regular basis and they are being informed separately through
other mediums (Telephone, Mobile, Whatsapp) on the subject/s. At present the
University is functioning from different campuses and email is the most convenient
and important medium of official communication. The official email account of all
the employees have been prepared by the university. It has come to the notice of
the undersigned that authorized email is not being used by the employees due to
which administrative and other works are getting disrupted and are not being
completed within the stipulated time frame.

In view of the above, all the teaching and non-teaching staff (including outsourced
personnel) are hereby instructed to keep checking their authorized email on
regular basis so that the work on the given subject/subjects can be completed on
time. The responsibility of not completing the work on time due to lame excuses
including emails will be the sole responsibility of the concerned which will be dealt
as per Conduct Rules of the University.
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Copy: for information and further necessary action:
1. The Registrar, CUHP, Dharamshala.

Secretary 10 the Vice-Chancellor, CUHP - for the kind information of Hon'ble Vice Chancelloe

Assistant Registrar-VC Secretariat, CUNP, Dharamshala  for the kind information of Hon'ble

Vice-Chancellor.

The Dean Students’ Welfare, CUKP, Dharamshala.

The Controller of Lxaminations, CUMP, Dharamshala,

The Director (Research), CUMP, Dharamshala.

Ml Deans/Heads/Directorn, CUHP.

The Finance Oflicer, CUHP, Dharamshala.

The Public Relation Officer, CUNP, Dharamshala.

Allteachers and non-teaching stafl (including outsoutced statf)

System Analyst, CUNP for information and with a tequest to upload this Citcular eay the

University Website.
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