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MODALITIES OF CONDUCTING UG, PG EXAMINATIONS:

1.

2.

The schiedule of examinations will be as per the date sheet prepared and notified by the
Department/Centre,

Ex:arr.linations will be conducted through onling nfbde only and in accordance with the
existing approved pattern of question papers.

Students should write the examination in A4 sheets only and pages must be orderly
numbered (e.g. 01 of page 02, 02 of page 02), - - =
After completion of the examination, the students should scan each written page serial
number wise and compile in a single file in PDF format only and must upload/send the
PDF file. Stuedent must ensure that before uploading/sending the pdf, only written sheet
are scanned and compiled. No blank page should be inserted while compiling the answer
sheets in to PDF file,

In case of any problem faced by the students while downloading the question papers or
uploading/sending the scanned answer sheets, they should contact the concemed faculty
teaching that subject.

It is mandatory that every student keeps the hard copy of the answer scripts with them, so
that the same can be'submitted to the university if necessity arises in future.

The department is required to inform the above modalities to all the students and teachers
concerned.

It is'the responsibility of the Department/Centre to ensure that the all students write online
eéxams. - # o - T
PDF file of answer books shall be accepted via email only.

INSTRUCTIONS FOR CONDUCT OF ENDSEMESTER EXAMINATION (ONLINE MODE)
The times. limit for online Examination for 2 credits courses will be — 1:30 HOUR and for 4
credits — 3 HOURS.
The question paper will be uploaded / sent by the concemed faculty member/course
instructor/subject faculty through Email 5 minutes before the start of the examination on
the specified date as per the date sheet notified by the Department/Centre.
The questioh paper must be set as per the format mentioned in the University Ordinance
30, _
The students will submit the scanned copy in pdf format of their handwritten answer
sheets to concerned faculty. Extra 30 minutes after the examination time will be given to
the students for compiling and submission of the answers script.
The candidates are required to mention the foliowing” mandatory information of the
answer script before e-mailing it to the concerned faculty.
. Name of the Candidate
ii.  Roll Na.
ili.  Programme of study:
iv.  Semester
v.  Subject Code
vi.  Subject Title _
vii.  Proper Page Numbering on answer script.



1.

The pdf file should be named as "Roll\‘number of Student”, For example: “CUHP1IMLIB02"
while sending the email to the faculty.

Kindly follow the instructions carefully and record your answers accordingly. Answer Sheets
should be uploaded / sent within the specified time. ' T

Answer Sheet shall be considered for evaluation only if it is received though student’s
registered email ids/Mobile numbers.

This online exam is mandatory for all the students.

. The concerned teacher(s) / resource person(s) will be the examination In<charge of their

respective courses: '
All students are requested to be preparéd and avai{a'b‘le online 15 minutes before the start

of the exam.
Note: For any enquiry, contact the concerned course teacher/instructor.

Co%trollef of Examination “H"’f



