
Standard Operating Procedure (SOPs) in view of covid-19 to be followed by the Department 

for inviting research scholars in the campuses, in TAB-I & II, Dharamshala, Central 

University of Himachal Pradesh, Kangra (HP). 

 

It is with reference to notification no. Shodh Nideashak/2-7/(PHD) Himachal Pradesh Kendriya 

Vishwavidyalya /16/ 02-06 dated August 2, 2021, all the Head of Departments are advised to follow 

the following guidelines before inviting the RD students in their respective departments to reduce 

the risk of infection with COVID-19; 

1. The Department shall be allowed to open only if it is outside the containment zones. 

Further, RD students living in containment zones will not be allowed to attend. RD students 

shall also be advised not to visit areas falling within containment zones. 

2. Head of the Department should satisfy herself/himself regarding the feasibility of the 

opening and decide accordingly. 

3. The RD students may be allowed in case the number of such students is comparatively less 

and norms of physical distancing and preventive measures can be easily enforced. 

4. All such programmes and extracurricular activities should be avoided where physical 

distancing is not possible. 

5. Department should take the consent of the parents/guardian before their ward start 

attending the campus. 

6. Attendance must not be enforced and must depend on parental consent. 

7. Flexible attendance and sick leave policies may be developed to encourage RD students to 

stay at home when sick. 

8.  Awards and incentives for perfect attendance may be discouraged  

9. Collect the following information from the RD students in the form self declaration 

regarding their health condition, Aryogya Setu health assessment, recent travels, vaccination 

and decide the person require additional time away from the department. 

10. It should be made mandatory for the RD students to wear the Id cards, face covers/ masks, 

download ArogyaSetu app in their smart phones and take all preventive measures. 

11. The RD students should be screened regularly to protect and avoid infecting one another 

12. Depending on the availability of space, up to 50% RD students may be allowed on a rotation 

basis. 



13. Adequate arrangements of thermal scanners, sanitizers, and face masks should be made 

available at all entry and exit points. 

14. Crowding must be avoided at entry/ exit points. Staggered timings of entry and exit with 

limited strength should be followed. 

15. For ensuring queue management, inside and outside the premises, specific markings on the 

floor with a gap of 6 feet may be made and be adhered to. 

16. RD students having symptoms of fever, cough or difficulty in breathing should not be 

allowed to enter. 

17. Adequate arrangements for safe drinking water should be made in the department. 

18. Spitting in the campus must be made a punishable offence. 

19. Dustbins must be cleaned and covered properly. 

20. Physical distancing should be maintained at all places and crowding must not be allowed at 

any place under any circumstances 

21. All support and facilities should be provided to persons with disabilities (Divyangjan).  

22. No discrimination based on caste, creed or gender should be allowed to take place. 

23. Sharing of books, other learning material and eatables be discouraged. 

24. Department should ensure basic medical support.  

25. The Department should prepare a policy for restricting the outside experts on campuses, 

study tours, field works etc., keeping in mind the COVID-19 situation. 

26. All the RD students should be made aware of the Web page named “Manodarpan” – 

created on the Ministry of Education website to provide psychosocial support for Mental 

Health & Well-being during the COVID – 19 outbreaks and beyond. 

27. Should actively monitor status of spread of COVID-19 in the 3 KM surrounding and the 

town/city. 

28. Mandatory thermal scanning of everyone entering and exiting the department is to be done. 

29. Identify a room or area where someone who is feeling unwell or has symptoms can be safely 

isolated. 

30. Have an SOP for safe transfer of the RD students with symptoms to a nearby health facility. 

31. Encourage regular hand washing or use of sanitizer by all present at the department. 

32. Avoid using central air conditioning in the department. Open windows and doors whenever 

possible to make sure that the classrooms and labs are well ventilated. 



33. The timing of the Batches may be rescheduled to have staggered batch start and end time. 

The department may extend the opening and closing by 2 hours from the normal scheduled 

timing. (Not before 7 am and not after 7 pm or as per local govt. guidelines if any). 

34. Keep a strong track of all the RD students. This will help public health authorities trace 

people who may have been exposed to COVID-19 if someone falls ill shortly after the 

session. 

35. If someone in the department was isolated as a suspected COVID-19 case, the department 

should inform everyone at least during the starting phase. They should be advised to 

monitor themselves for symptoms for 14 days and take their temperature twice a day. 

36. Separate hostel room should be allotted to each RD student to the extent possible. In no 

case, more than 2 RD students should be accommodated in one room. 

37. Respiratory etiquette to be strictly followed. This involves strict practice of covering one’s 

mouth and nose while coughing/sneezing with a tissue/handkerchief/flexed elbow and 

disposing off used tissues properly. 

38. Awareness campaigns for research scholars that anyone with even a mild cough or low-grade 

fever (37.3 o C or more) or with any symptoms of common cold will strictly need to stay at 

home. 

39. Keep communicating and promoting the message that RD students need to stay at home 

even if they have just mild symptoms of COVID-19. 

 

40. Display posters with this message in your department 

41. Make sure that department is clean and hygienic:  

• Surfaces (e.g. desks, tables, door handles, etc.) and objects (e.g. telephones, 

keyboards, training equipment) need to be wiped with disinfectant regularly.  

• All areas in the premises including the following shall be disinfected completely and 

regularly using user friendly disinfectant mediums (please refer to Cleaning 

Procedure Recommended by MoHFW); 

a. Entrance Gate of building, office etc. 

b. Cafeteria and canteens. 

c. Classrooms, labs, open areas such as verandas 

d. Lab equipment 

e. Washroom, toilet, sink; water points etc. 



f. Walls/ all other surfaces 

g. All vehicles and machinery entering the premises should be disinfected by 

spray mandatorily 

• Regular sanitization and fumigation of the department premises with disinfectant 

solution. 

• Promote regular and thorough hand washing 

a. Provision for hand wash & sanitizer preferably with touch free mechanism at 

all entry and exit points and common areas. Make sure these dispensers are 

regularly refilled. 

b. Display posters promoting hand washing methods and duration. 

c. That the research scholars have access to places where they can wash their 

hands with liquid soap and water. 

d. Provision of liquid soap instead of regular soap. 

 

 

Head of the Department, have to make it sure that above guidelines have been adopted in letter 

and spirit. 

 

 

Please contact the following for any assistance; 

1. TAB-I : Dr. Khem Raj Sharma (9318673726) & Dr. Chanderkant Singh (8219939068) :  

2. TAB-II: Dr. Ashish Nag (9805025126). 

3. For Cleaning and Sanitization: Mr. Rishav Sharma (7018297276) 

 

 

 

(Prof. Mohinder Singh) 

Dean, School of Commerce and Management Studies  

Chairman 

Covid Coordination Committee 
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